Arriving Service Member Checklist
Members:  Please ensure you maintain contact with your sponsor.  Circumstances/situations constantly change due to COVID-19 restrictions.  Remember to follow Restriction of Movement (ROM) guidelines as violators will be reported and possible persecuted per the UCMJ and/or Italian Law.
	DATE
	TASK/INFO
	Complete

	
	Wing ROM Memo (Mandatory): Review/Sign and return to your sponsor w/in 24 hours 
[bookmark: _GoBack](hard copy or E-Copy)
	

	
	Upon arrival, go directly to TLF/VQ/Dorm room.  Do not go to the Lodging Front Desk/Lobby for check-in, your sponsor has made arrangements
	

	
	Please visit the following link for current ROM info:
https://www.aviano.af.mil/Site-Pages/COVID-19-Coronavirus/Restriction-of-Movement/
	

	
	Get contact info from sponsor (alternate POC)
	

	
	Lodging or Dorm ROM Memorandum: Read to understand current policy
	

	
	Codice Fiscale: Complete application provided in Welcome packet
	

	
	AFI License Test: Go to https://www.31fss.com/driving-overseas to begin
	

	
	Arrival Notification: Verify arrival to your unit/CSS, further in-processing instructions may be provided
	

	
	Wyvern Welcome (Newcomers): have sponsor sign you up for first available Wyvern Welcome based on completion of ROM, please visit  https://www.31fss.com/wyvern-welcome-in-processing for more information
	

	
	Pets: If applicable,  please review Italian dog laws and pet registration at https://www.31fss.com/pet-registration    
	

	
	Children: If applicable, members with school-aged children please visit  https://www.31fss.com/school-registration and https://www.dodea.edu/Europe/south/
	

	
	Vehicle/AFI license: Establish Italian vehicle insurance (CAC required) https://portal.usafe.af.mil/sites/Aviano/31MSG/SFS/PassAndReg/SitePages/Home.aspx
	

	
	Gov’t Travel Card: Ensure GTC is in Mission Critical status through finance (Unit CSS)
	

	
	Aviano Directory: For access please visit  https://www.31fss.com/aviano-directory 
	

	
	IPE: Complete IPE gear form if applicable (provided in Welcome Packet)
	

	
	Aviano AB App: Download to stay “in the Know” as updates are pushed regularly
	

	
	DFAC Meal Delivery Service: Aviano offers free food & delivery for military members in ROM.  Please access the menu & request instructions at the Aviano “14-Day ROM” page
	

	
	Commissary Delivery Service: Aviano AB’s offers free delivery of groceries to military members & families while in ROM.   Please access instructions & the request form at the Aviano “14-Day ROM” page
	

	
	Assistance Needed: At any point if you’re unable to contact your sponsor, please call  comm: 0434-30-4040 / DSN 632-4040 in Lodging, or comm: 0434-30-3676 / DSN 632-3676 in the dorms
	



